
   
 

   
 

 
 

See Change Corporate Partnerships Coordinator 
 
 

CONDITIONS  

Reporting:    The post holder will report to the See Change Programmes Leader 

Contract:  Permanent 

Hours:           35 hours per week for 12-month period, moving to 21 hours per week  

  thereafter (depending on funding)  

Location:     Maynooth, Co Kildare (with some travel) and flexibility for remote working 

Salary:          €31,218 per annum pro rata 

 

About Shine 

Shine’s vision is of an Ireland where all those affected by mental ill health have the right to 
recovery and the opportunity to achieve the best quality of life. Our mission is to promote 

individual and family recovery. 
 
See Change is a programme of Shine, and is Ireland’s national programme dedicated to 
ending mental health stigma and discrimination. Its work is informed by people with lived 
experiences of mental health difficulties, including its 50+ trained Ambassadors, who share 
their stories to challenge mental health stigma and discrimination. Across the country, See 
Change works with its ambassadors, partners and workplaces to debunk the myths and 
misconceptions about living with a mental health difficulty through: The Ambassador 
Programme, Workplace Programme & National Green Ribbon Campaign. 

The goal of the See Change Workplace Programme is to help facilitate a cultural shift in 
workplaces around mental health. The See Change six-step framework helps Irish 
workplaces to create an open culture around mental health, and plays a key role in 
challenging mental health stigma. Stigma is a barrier that needs to be removed so that 
employers and employees feel supported and secure in starting a discussion about how 
mental health can affect each one of us. 

 

PURPOSE OF ROLE 

The ideal candidate for this role will be an energetic and creative individual who will develop, 

implement and co-ordinate corporate partnerships. We are looking for someone who has 



   
 

   
 

excellent presentation and networking skills who can build strong working relationships with 

our stakeholders.  

The Corporate Partnerships Coordinator will be responsible for strategies and approaches 

for the Workplace Programme, such as special promotions, sponsored events, networking 

events and overseeing company certification through our 6-step programme. They will 

answer questions from clients about product and service benefits, and maintain excellent 

relationships with clients through superior customer service.  

DUTIES AND RESPONSIBILITIES 

The holder of this post is responsible for the co-ordination of the See Change Mental Health 

in the Workplace programme and development of corporate partnerships. Specific duties 

include the following:  

• Networking and building strong working relationships with workplaces and other 

stakeholders.  

• Presenting to workplaces to promote the programme and to encourage senior 

managers to buy into the implementation of the programme.   

• Liaison with workplaces on all aspects of the pledge programme from initial contact 

to delivery of pledge certificate.  

• Attending, organising and representing Shine at meetings and events. 

• Ongoing development of the programme which includes creating a business model, 

coming up with new ideas for workshops and ways to improve the programme and 

ensuring that an evaluation framework is implemented.  

• Liaison with Communications Officer on content creation for website, social media 

platforms and promotional materials.  

• The post holder will be responsible for liaising with the workshop facilitators on all 

aspects of workshops, including data protection, contracts, invoices and health & 

safety forms. They will also organise team meetings, supervision and training for 

facilitators when required. 

• All administration related to the programme.  

• Organisation of Green Ribbon activities in relation to the workplace.  

• Other duties appropriate to the role may be assigned from time to time.  

• Occasional weekend and evening work may be required from time to time.  

 

PERSON SPECIFICATION 

• Excellent written and verbal communications skills  

• Excellent at organisation and time management  

• Excellent presentation skills.  

• Strong networking skills with the ability to influence key stakeholders 

• Accuracy and attention to detail essential  

• Excellent IT skills: Word, Excel, PowerPoint, Office365, Teams 

• Some creative software skills (e.g. Photoshop, Canva)  

• Ability to maintain professional standards with regards to clients and data 

confidentiality. 



   
 

   
 

 

EDUCATIONAL AND EXPERIENCE REQUIREMENTS 

• Minimum 2 years in similar role 

• Full Driver’s licence with use of your own car 

Shine benefits include: 

• Support and supervision provided by your line manager on a regular basis. 

• Training and ongoing professional development. 

• Flexible working hours. 

• Access to Employee Assistance Programme. 

• Access to Shine pension scheme with contribution from employer 

• 24 days annual leave per annum (pro rata for part time employees) plus one 

wellbeing day per annum. 

• Bike to work scheme. 

• Paid maternity and paternity leave. 

 

APPLICATION PROCESS 
Application is by official Shine Application form ONLY. CV’s will not be accepted. Send your 

completed Application Form in Microsoft Word or PDF format to recruit@shine.ie. 

Shine is an equal opportunities employer, committed to promoting and maintaining a diverse and 

inclusive work environment. 

Application Deadline: 12 noon on Monday 27th March 2023 

Conditions of Appointment: 
All offers of posts are subject to completion of HSELand Children First E-learning programme prior to 

commencement of employment. 
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